Statement of Work


for


Term Task Order 


entitled


[USER: Enter the SOW Title.]

Project: [USER: Enter the project name or “Not applicable.”]

Revision Number: 0  [USER: Leave this as zero for now]
Date: [USER: Enter revision date.]

Author: [USER: Enter your name.]
[USER: Sections A and B will be added by the Contracting Officer upon award of the Task Order.  The term “Statement of Work” or SOW refers to Sections C through J of the Task Order.]

SECTION C:  DESCRIPTION/SPECIFICATIONS/WORK STATEMENT
C.1.0
BACKGROUND

[USER: Describe the events that occurred that created the need for this requirement, such as organizational changes, legislative actions, or new industry standards.]

C.2.0
SCOPE OF WORK

The scope of this Statement of Work (SOW) encompasses Contractor support to [USER: Describe the work requirements in general terms so that the Contractor has an understanding of the overall level of effort required in this Task Order.  The specific Sub-tasks will be detailed in Section C.3.0 below. DO NOT INDICATE THE SCOPE IN TERMS OF THE AMOUNT OF FUNDS AVAILABLE.] 

C.3.0
DESCRIPTION OF SUB-TASKS AND EFFORT/SKILLS

This is a term, level-of-effort type Task Order.  The COTR will identify all work requirements in the form of individual Work Requests.  For each Work Request, necessary government information, resources and/or sites will be identified and supplied.  For an example of the Work Request form, see Attachment J.1.1.

Selection, scheduling, control, and supervision of the Contractor's employees are solely the Contractor's responsibility.  The Government and the Contractor understand and agree that the services to be delivered under this SOW are nonpersonal services and the parties recognize and agree that no employer‑employee relationship exists or shall exist under the contract between the Government and the Contractor. 

Whenever the COTR requires a Sub-task to be performed under this Task Order, the COTR may contact the Contractor Representative to discuss the requirement prior to issuing a written Work Request. Such discussion will include identification of the Sub-task as delineated in the Task Order, estimated level of hours and skill mix, work products(s) required and due date(s), completion date of the overall work, performance site(s), and any additional Government Furnished Property.  The function of this discussion is to arrive at a mutual agreement of a reasonable estimate for the hours and skill mix for the Work Request, that would fit within the available hours and skill mix within the Task Order.

It is intended that there be a reasonable level of coordination for the available overall hours and skill mix among the Work Requests issued under this Task Order.  The overall hours and skill mix, the various Work Products required, and the costs for all issued Work Requests will have already been negotiated by the Contracting Officer and accepted by both the Contracting Officer and the Contractor in the Task Order.  

The Contractor is reminded that at no time shall the above-stated discussions between the COTR and the Contractor for the Work Request involve any negotiations that would change the terms and conditions of the Task Order.  During this discussion, the Contractor Representative may raise any questions or issues to clarify the requirement for the specific Work Request.  

Upon mutual agreement of the work to be performed for the requirement, the COTR will submit a written and signed Work Request to the Contractor Representative.  The Contractor Representative shall also sign the Work Request.  The COTR will then forward a copy of the signed Work Request to the Organizational Coordinator, the Lead COTR (LCOTR), and the Contracting Officer.  

C.3.1
DESCRIPTION OF SUB-TASKS
[USER: You will need to break down the work to be accomplished into associated, manageable, similarly-sized pieces of work that have a clear beginning and ending and result in the production of at least one Work Product.  For example, you may choose to use the phases of a Software Life Cycle to define your Sub-tasks.  You may choose to break down the work by the sub-system or the customer area to be supported or by type of expertise needed to accomplish the work.]

C.3.1.1  Sub-task 1: Orientation Briefing
[USER: This Sub-task is recommended, but not required.]

Within two weeks of Task Order award, the Contractor shall conduct an orientation briefing for the Government.  The Government does not desire an elaborate orientation briefing nor does it expect the Contractor to expend significant resources in preparation for this briefing. Rather, the intent of the briefing is to initiate the communication process between the Government and Contractor by introducing key Task Order participants and explaining their roles, reviewing communication ground rules, and assuring a common understanding of Task Order requirements and objectives. 

The Orientation Briefing shall be held at the Government's facility; both parties shall mutually agree upon the date and time.

The completion of this briefing shall result in the following:

· The Contractor and Government personnel who will perform work under this Task Order will be introduced.

· The Government will show the applicable facilities to the Contractor, if the Contractor will be performing work on the Government's site.

· The Government may provide any Government Furnished Property to the Contractor at this time.

· Any issues concerning the Contractor Clearances on Contractor personnel will be discussed.

· The Contractor shall demonstrate confirmation of their understanding of the work to be accomplished under this SOW.

· The Contractor shall provide the accounting period end dates to be used for the term of this Task Order.

The remaining Sub-tasks listed below are the range of Sub-tasks that may be required under this Task Order, as ordered by the COTR via individual Work Requests: 

C.3.1.2  Sub-task 2: [USER: Enter Sub-task title.]

[USER:  Provide a thorough description of the Sub-task.  Include any required Work Products that may be required under the Sub-task as well as the acceptance criteria for such Work Products.]
C.3.1.3   Sub-task 3: [USER: Enter Sub-task title.]
[USER:  Continue creating additional sections for each Sub-task that you anticipate you may require under this Task Order.]
C.3.2
LEVEL OF EFFORT/SKILL REQUIREMENTS 

C.3.2.1  Level of Effort
[USER:  Provide total number of hours needed to perform all Sub-tasks under this Task Order.  Make sure that your Independent Government Cost Estimate reflects a breakdown of the labor categories (see C.3.2.2 below) and hours for each category that you list in this SOW.]
The level of effort required for this Task Order is [USER: Enter total number of hours required.] hours.

C.3.2.2  Skill Requirements
The Contractor will be working on [USER: Describe the hardware and software environment.] 

Specialized experience shall also include the current application of knowledge and expertise in such areas as: [USER: Describe the areas.]
[USER: The TIPSS Labor Categories are described in the file “laborcat.doc” which is available from your Lead COTR.  This file contains the section of the TIPSS contract that describes the experience and education required for each Labor Category.]

In accordance with contract provision C.4.10, "Restrictions and Equivalencies in Labor Categories", personnel utilized under this Task Order shall meet the minimum requirements for experience and education in the contract.

The applicable mix of labor categories, as derived from those specified in the basic contract, shall be as follows:  

[USER: It is anticipated that the labor categories and hours, if listed below, will be considered for performance of the work under this Task Order.  While the Contractor is encouraged to maintain maximum use of the labor categories named and described, the Contractor may, if deemed fit, propose additional/different labor categories and hours for each skill category below.  The mix of labor categories and hours, often referred to as the “skill mix,” will be as agreed during negotiations and as outlined in the Contractor's Best and Final Proposal for this Task Order.]
[USER:  If you wish to list the labor categories and hours, or just the labor categories, list them below.  Otherwise, leave them blank for the Contractor to propose.] 
	TIPSS Labor Category
	Hours

	
	

	
	


C.4.0
TRAVEL

All travel shall be in accordance with the Federal Travel Regulations (for travel in 48 contiguous states), the Joint Travel Regulations, DoD Civilian Personnel, Volume 2, Appendix A (for travel to Alaska, Hawaii, Puerto Rico, and U.S. territories and possessions), and if required by the SOW, the Standardized Regulations (Government Civilians, Foreign Areas), Section 925, "Maximum Travel Per Diem Allowances for Foreign Areas" (for travel not covered in the Federal Travel Regulations or Joint Travel Regulations).

The following is an estimate of travel plans for performance of Sub-tasks that may be issued under this Task Order.  Each Work Request will specify any required travel.  Therefore, for any trip to be authorized, the Work Request must reflect such travel.

[USER: Enter your travel estimates or enter “Not applicable” if appropriate in sections C.4.1 and C.4.2.]

C.4.1
ESTIMATED NUMBER OF LOCAL TRIPS: [USER: Identify.]
C.4.2
ESTIMATED NON-LOCAL TRAVEL:  

	Sub-task No.
	Origin
	Destination
	No. of Trips
	No. of Travelers
	No. of Days

	C.3.2.2
	Washington, DC
	Fresno, CA
	1
	2
	5

	
	
	
	
	
	


C.5.0
REPORTS

The Contractor shall refer to Contract Section C.8, “Reports,” for the Task Order reports that are required.  [USER:  Reports will be at the Task Order level unless you modify the following sentence to specify that you want the reports at the Sub-task or Work Request level.]  The reports shall be at the Task Order level.

[USER: It may be to your advantage to have reports at the Work Request level.  If this is what you want, include the text below; otherwise, delete the following text.]
In Contract Section C.8.2, “Term Task Order Reporting,” the following supplemental information is required for each Work Request (WR) that is ordered:

a)
Employee(s) responsible for WR;

b)
Status of WR (any WRs on hold, completed during the period, and percentage of completion for WRs in progress;

c)
Time expended by labor category for employees on each WR.

C.6.0
GOVERNMENT FURNISHED PROPERTY 

Government Furnished Property (Material, Equipment, and Information) may be provided in conjunction with required performance under this Task Order.  Disposition at the end of the task shall be in accordance with FAR clause 52.245.5.

Upon commencement of the Work Request, unless otherwise indicated, the Government will provide the following property to the Contractor:

[USER:  If you intend to provide property (material, equipment, and/or information), list the property and quantity in the applicable property section.  Examples are given below.  If you do not intend to provide property, delete the applicable table and state "Not applicable."]

C.6.1
GOVERNMENT FURNISHED MATERIAL

	Item
	Quantity

	Blank CD ROMs
	100

	CD ROM Labels
	100


C.6.2
GOVERNMENT FURNISHED EQUIPMENT

	Item
	Quantity

	CD ROM Writer
	1

	IBM Compatible PC loaded with the following software:

· Microsoft Office Professional

· CD ROM Maker Plus
	2


C.6.3
GOVERNMENT FURNISHED INFORMATION

	Item
	Quantity

	IRM 9999 – “Business Use of CD ROMs”
	1

	DOC 9999 – “ABC System FSP”
	1


C.7.0
ACCESS TO GOVERNMENT PROPERTY AND FACILITIES

The Contractor will be allowed limited access to the Government's facilities, as specified below:

[USER:  If you intend to provide access to Government property and facilities, list them here.  Otherwise state "Not applicable."]
SECTION D:  PACKAGING AND MARKING

D.1.0
ADDITIONAL REQUIREMENTS

The Contractor shall refer to Section D of the basic contract.  The following additional packing and marking requirements apply: 

[USER:  If specific packing and marking requirements are needed, include them here. Otherwise, state "Not applicable."]
SECTION E:  INSPECTION AND ACCEPTANCE

E.1.0
INSPECTION

Inspection will be at the place of performance and delivery as stated herein.

[USER:  If inspection is different from place of performance and/or delivery (Sections F.1.0 and F.2.0), modify the above paragraph accordingly.]
E.2.0
GENERAL ACCEPTANCE CRITERIA

As stated in the contract, Section E.2 - Criteria for Acceptance, specific criteria will be set forth in each Task Order.  Accordingly, the general quality measures as set forth below will be applied to each Work Product received from the Contractor under this Task Order.  Any perceived conflict between quality measures referenced in Section C of this Task Order and the quality measures listed below should be immediately reported to the Contracting Officer.

· Accuracy ‑ Work Products shall be accurate in presentation, technical content, and adherence to accepted elements of style.

· Clarity ‑ Work Products shall be clear and concise; engineering terms shall be used, as appropriate. All diagrams shall be easy to understand and relevant to the supporting narrative.

· Specifications Validity ‑ All Work Products must satisfy the requirements of the Government as specified herein. 

· File Editing ‑ All text and diagrammatic files shall be editable by the Government.

· Format - Work Products shall be submitted in hard copy (where applicable) and in media defined in the SOW.  The Work Product format may change from Sub-task to Sub-task. Hard copy formats shall follow Treasury/IRS Directives and shall be consistent with other similar efforts.

· Timeliness ‑ Work Products shall be submitted on or before the due date specified in the Work Request, or submitted in accordance with a later scheduled date determined by the Contracting Officer.

SECTION F:  DELIVERIES OR PERFORMANCE
F.1.0
PLACE OF PERFORMANCE

[USER:  If the work will be performed at a Government location, include the paragraph below.  If not applicable, delete the following paragraph:]
The work shall be performed on site at a Government location in the Washington D.C. Metropolitan area.  The specific site(s) shall be identified in the applicable Work Request.

[USER:  If the work will be performed at the Contractor's site, within reasonable local access to the Government site, include the paragraph below.  If not applicable, delete the following paragraph:]
The work shall be performed at the Contractor's site. The Contractor's site must be established such that the Contractor's personnel are available to travel to the Government's site in the metropolitan Washington, DC area for meetings within two hours' notice and at reasonable travel cost.

[USER:  If the work will be performed at other than the Government location or the Contractor's site, include the paragraph below.  If not applicable, delete the following paragraph:]
The work may be performed at the following sites:

[USER: List potential sites.]

The specific site(s) will be identified in the applicable Work Request.

F.2.0
SHIP TO

[USER:  If Work Products must be given to the COTR, include the paragraph below.  If not applicable delete the following paragraph:]
Unless otherwise noted below, all Deliverables/Work Products shall be provided to the COTR no later than 4:30pm local time on the date(s) specified in the applicable Work Request.

[USER:  If Work Products are destined elsewhere, include the paragraph below.  If not applicable, delete the following paragraph:]
Delivery destinations apply as follows: 

F.3.0
TASK ORDER PERIOD OF PERFORMANCE

[USER:  Insert the dates for the period of performance.  It is best not to use specific dates but to have the period of performance begin on the effective date of the Task Order and end after a certain period (e.g., twelve months).  Unless you have chosen to delete the Orientation Briefing Sub-task (in Section C.3.1.1), the performance for the first two weeks may be on the Orientation Briefing.  Remember that this is a Term type Task Order, so the initial Period of Performance cannot be for more than one year.  Refer to Section I.1 if you wish to include options to extend the period of performance for more than one year for this Task Order.] 

The period of performance for this Task Order shall be one calendar year, beginning with the date of Task Order award.
F.4.0
DELIVERY SCHEDULE

The Work Products that are required for each Sub-task as shown in section C.3 of this Task Order are to be delivered in accordance with the schedule set forth in the individual Work Request(s) for each Sub-task.  The Contractor shall refer to Section F.4 -- Submission of Reports, of the basic contract for due dates of the reports referenced in Section C.5.0 of this Task Order.

Unless otherwise required in a Work Request, Work Products shall be produced using Microsoft Office 97 Professional products, as applicable, and all Work Products submitted on magnetic media shall be submitted on 3-1/2 inch, high density diskettes. 

[USER:  If the Contractor will be required to recruit and hire personnel specifically for this Term type Task Order, include section F.5.0 below, regarding an initial "ramp-up" period.  If a "ramp-up" period is not required, delete Section F.5.0:]
F.5.0
RAMP-UP PERIOD

Work under this Task Order may require a period at the initial stage of the period of performance, or at the initial stage of a Work Request, hereafter called a "ramp-up period," for the Contractor to recruit and hire personnel specifically for this Task Order.  The ramp-up period is included in Section F.3.0 above.

[USER: If the Contractor requires a ramp-up period, the proposal shall include details regarding the additional initial period required, such as location, duration of ramp-up period, number and title of Contractor personnel to be involved, and the estimated cost. The period of performance in Section F.3.0 above will include the ramp-up period and shall be as agreed during negotiations and as outlined in the Contractor's Best and Final Proposal for this Task Order.]
SECTION G:  CONTRACT/TASK ORDER ADMINISTRATION DATA

G.1.0
IDENTIFICATION OF GOVERNMENT TASK ORDER PERSONNEL

Lead Contracting Officer's Technical Representative (LCOTR), Contracting Officer's Technical Representative (COTR) and Contracting Officer/Contract Administrator designations will be identified by the Contracting Officer's written designation.

SECTION H:  SPECIAL CONTRACT/TASK ORDER REQUIREMENTS

H.1.0
KEY PERSONNEL

The "Substitution of Task Order Key Personnel" Clause, Special provision H.22 of the contract, is applicable to this Task Order.  Contractor employees designated as Key Personnel under this Task Order are listed as follows:

[USER:  If your task requires the identification of key personnel, list the required position(s).  List only those personnel who are key to the successful performance of this Task Order.  It is not appropriate to list all personnel, especially support personnel, as key.  In addition, you should not require the Contractor to submit resumes of support personnel in their proposal.  If this Key Personnel clause is not applicable for your requirement, state "Not applicable" below. DO NOT list names at this time.]
	Name
	Position

	
	

	
	


H.2.0
PERFORMANCE REQUIRED BEYOND STANDARD WORKDAY

[USER:  If your task requires the performance of work beyond the standard workday, list your specific needs in this section.  If not applicable, delete the text for this section and state "Not applicable" below the section heading.]

Performance shall be required beyond the standard workday in accordance with the "Standard Workday" Clause, Special Provision H.9 of the contract. The following is applicable:

[USER:  State your specific needs.  Here is an example:  "Due to security requirements, all access to the Program Development System (PDS) at the Martinsburg Computing Center is through dedicated communication lines.  No dial‑up access is permitted.  There may be occasions when the program problems create work stoppages at MCC or the Service Centers.  On these occasions, the Contractor employees may be required to provide services outside normal business hours (7:00 AM to 6:00 PM) to correct the programs."]

H.3.0 
WORK REQUESTS

When work is requested of the Contractor under this Task Order, the COTR will identify such work requirement in the form of individual Work Requests.  Refer to Section C.3.0 of this Task Order.

H.4.0
SECURITY

H.4.1
PERFORMANCE AT GOVERNMENT SITES 

Should any effort required by this Task Order be performed at specified Government facilities, the Contractor shall abide by Department of Treasury Directive P 71-10 regarding provisions for authorized entrance and exit at these facilities.

H.4.2
IDENTIFICATION BADGES 

The applicable Contractor employees shall not begin working under this Task Order until all security forms have been properly completed and submitted. All Contractor employees shall be required to wear identification badges when working in Government facilities.

H.4.3
PERSONNEL REMOVAL AND REPLACEMENT

The applicable Contractor employees are subject to investigation by the Government.  Applicable Contractor employees who undergo Contractor Clearances which reveal, but are not limited to, the following, may be unacceptable under this contract: conviction of a felony, a crime of violence or a serious misdemeanor, a record of arrests for continuing offenses, or failure to file or pay Federal income tax. The Government reserves the right to determine if a Contractor employee assigned to a task shall continue with the task.  The Contractor shall agree to remove the person assigned within one day of official notification by the Government and provide a replacement within five days. New hires or substitutions of personnel are subject to the Contractor Clearance requirement.

H.4.4
DELIVERABLES/WORK PRODUCTS

All Deliverables/Work Products of the Contractor shall remain categorized as "Official Use Only.” The release of any portion must be authorized in writing by the Government.

H.4.5
DISCLOSURE OF INFORMATION

The "Disclosure of Information" special contract requirements, provisions H.28 through H.32 of the contract are applicable to this Task Order.

If applicable, include the following paragraph:

Access to taxpayer account information, if any, will be subject to IRS’ unauthorized access provisions (UNAX).  The Contractor is not permitted to access any taxpayer account information without prior approval from the COTR.  The Contractor shall keep taxpayer account information confidential and will not disclose such information to anyone except IRS personnel who have been identified by the COTR as having a need to know.

H.5.0 
VARIATION IN QUANTITY OF TOTAL HOURS UNDER TERM TYPE 


TASK ORDERS

Subject to the operation of the Limitation of Cost and Limitation of Funds clauses contained within the basic contract, and provided that the Contracting Officer unilaterally furnishes the Contractor with specific written authorization, the following variation in quantity shall apply to this Task Order:

The Contractor will be regarded as having fulfilled its full and complete responsibilities under this Task Order if it has provided a total quantity of hours that varies by not more than plus or minus 5% from the level of effort specified elsewhere within this Task Order.  Provided that the Contractor has provided the requisite number of hours, the Contractor will be entitled to payment of the full-negotiated fixed fee under this Task Order.  There will be no adjustment in the total amount of fixed fee by virtue of the operation of this provision.  This limitation applies to total hours and to each individual labor category separately.  
SECTION I:  CONTRACT/TASK ORDER CLAUSES
I.1.0 OPTIONAL QUANTITIES

[USER: If your Task Order requires an option to increase the quantity of labor hours during the base period of performance, provide the information in the blank spaces below.  If you do not require a quantity option and this option clause is not applicable, state "Not applicable" below the title of this Section I.1.0 and delete the wording below:] 
I.1.1 OPTION TO INCREASE THE LEVEL OF EFFORT OF THE TASK ORDER
The Government may increase the level of effort of this Task Order by written notice to the Contractor prior to the end of the base period of performance, provided that the Contracting Officer shall give the Contractor a preliminary written notice of this intent to exercise this option at least 30 days before the effective date of the increase.  The preliminary notice does not commit the Government to an exercise of the option.

The level of effort requirement for this option is ______ hours.

See Section H, clause H.5 entitled "Variation in Quantity of Total Hours Under Term type Task Orders" which applies to this stated level of effort.

	TIPSS Labor Category
	Hours

	
	

	
	


Travel and/or other special requirement or authorizations applicable to this option are as follows:

ESTIMATED NUMBER OF LOCAL TRIPS: [USER: Enter the number of local trips, or enter “Not applicable.”]

ESTIMATED NON-LOCAL TRAVEL: [USER: Specify the non-local trips, or enter “Not applicable” and remove the table below.]

	Origin
	Destination
	No. of Trips
	No. of Travelers
	No. of Days

	
	
	
	
	

	
	
	
	
	


Otherwise, all terms and conditions applicable to the base performance period shall extend to the option.

The estimated cost, fixed fee, and estimated cost plus fixed fee for the Task Order will be increased in the event of option exercise by the amounts indicated as follows:

[USER: the Contracting Officer will enter the following figures after negotiations.]

	Estimated Cost
	$
	

	Fixed Fee
	$
	

	Estimated Cost Plus Fixed Fee
	$
	


The Period of Performance for this Option quantity is from the effective date of the increase (date of exercise of the Option), through one year from the date of Task Order award.

I.2.0
OPTION TO EXTEND THE TERM OF THE TASK ORDER

[USER: If your Task Order requires an option to extend the period of performance, provide the information in the blank spaces below.  If you do not require an option period and this option clause is not applicable, state "Not applicable" below the title of this Section I.2.0 and delete the wording below:] 
The Government may extend the term of this Task Order by written notice to the Contractor no later than 30 days after funds become available, provided that the Contracting Officer shall give the Contractor a preliminary written notice of this intent to extend at least 60 days before the Task Order expires.  The preliminary notice does not commit the Government to an extension.

If the Government exercises this option, the Task Order shall extend through [USER:  Insert date.]
The level of effort requirement for the option is [USER:  Insert number of hours.]
See Section H, clause H.5 entitled "Variation in Quantity of Total Hours Under Term type Task Orders" which applies to this stated level of effort.

	TIPSS Labor Category
	Hours

	
	

	
	


Travel and/or other special requirement or authorizations applicable to the option are as follows:

ESTIMATED NUMBER OF LOCAL TRIPS: [USER: Enter the number of local trips, or enter “Not applicable.”]

ESTIMATED NON-LOCAL TRAVEL: [USER: Specify the non-local trips, or enter “Not applicable” and remove the table below.]

	Origin
	Destination
	No. of Trips
	No. of Travelers
	No. of Days

	
	
	
	
	

	
	
	
	
	


Otherwise, all terms and conditions applicable to the base performance period shall extend to the option.

The estimated cost, fixed fee, and estimated cost plus fixed fee for the Task Order will be increased in the event of option exercise by the amounts indicated as follows:

[USER: the Contracting Officer will enter the following figures after negotiations.]

	Estimated Cost
	$
	

	Fixed Fee
	$
	

	Estimated Cost Plus Fixed Fee
	$
	


I.3.0
EXCEPTION TO RIGHTS IN DATA CLAUSE

[USER:  If you do not want the Contractor to establish claims for software produced in performance of this task, leave the following paragraph in this SOW.  Otherwise, delete the paragraph and state "Not applicable.”]

As an exception to the "Rights in Data - General" clause with Alternative IV (6/87) (See Section I of the contract), blanket permission is not authorized under this Task Order for the Contractor to establish claims to copyright for the software first produced in performance of this task.  Prior written approval is required from the Contracting Officer to establish claims to copyright for any software first produced in performance of this task.

I.4.0
AUTHORIZED OVERTIME PREMIUM EXCEEDING ZERO

[USER:  If you need the Contractor employees to work overtime in performance of this task, leave the following paragraph in this SOW.  Otherwise, delete the paragraph and state "Not applicable.”]

As an exception to the "Payment for Overtime Premiums" clause (7/90) (See Section I of the contract), the use of overtime is authorized under this Task Order if the overtime premium does not exceed zero dollars or the overtime premium is paid for work as described under paragraphs (a)(1), (2), (3), and (4) of the contract clause.

I.5.0
ADDITIONAL CLAUSES

The following additional clauses apply to this Task Order only:

[USER:  You are responsible for assuring that the Task Order contains any special clause that a Government office may require for your specific Task Order, such as special security clauses, etc.  If a special clause is required, you must obtain such clause from the Government office as well as a written authorization from them to use it for your specific Task Order.  If you wish to inform the Procurement Office of other contract clauses that you want the Contracting Officer to consider including in this Task Order and that are not already in the contract, list them here.  If there are no additional clauses, state "Not applicable."] 

SECTION J: LIST OF ATTACHMENTS
J.1.0
ATTACHMENT(S)

J.1.1.  WORK REQUEST FORM

[USER: List any additional attachments.]
ATTACHMENT J.1.1


WORK REQUEST FORM

CONTRACT # ____________

TASK ORDER # _____________

WORK REQUEST TITLE ____________________________________

WORK REQUEST # ___________DATE ISSUED: _____________

(1)
As delineated in Section C.3 of the Task Order, Sub-task(s) to be performed:
(2) 
Skill categories and applicable estimated number of hours:
(3)
Required product(s), due date(s), and specific acceptance criteria:

(4)
Travel:

(5)
Performance Site(s):
(6)
Additional Government Furnished Property needed:
ISSUANCE OF WORK REQUEST:
_____________________________
_____________

COTR 




DATE

_____________________________
_____________

CONTRACTOR REPRESENTATIVE
DATE

COMPLETION OF WORK REQUEST:
__________________________
____________

COTR





DATE

__________________________
____________

CONTRACTOR REPRESENTATIVE
DATE
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